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It is very important to understand the purpose of the “Curriculum” folder on the 
District’s network-- where we are now in the process, what it will eventually 
become, and how to use the documents found. The folder can be accessed from 
any networked computer by double-clicking on the icon shown.  
 
What is the purpose and goal of the “Curriculum” folder? 
• It is an expectation that 

all academic programs 
will have 
documentation that 
clearly describes the 
“objectives” of the 
program. The 
documents will 
eventually show what 
standards are being 
met by those 
objectives (if 
appropriate), and what 
activities could be 
done to meet those 
objectives. Eventually, 
the documents should 
show what 
assessment(s) are 
being used to measure successful completion of those objectives. The “official” 
location of those documents is in the “Curriculum” folder on the network because it is 
accessible from anywhere in the District and is backed up on a regular basis. 

• It is the hope and expectation that all curriculum documents will accurately reflect the 
programs presented to students in the DeForest Area School District. 

• Curriculum is an evolving process that is constantly updated to meet the changes in 
education and educational practices. 

• It is the hope and expectation that curriculum documents will be created by staff, with 
guidance and support from the schools and the Department of Instructional services, 
to help staff organize their own programs. 

 
What are the folders? 
1. “Activities to Share”: There is a small collection of activities that teachers are 

welcome to use in their classroom. If you have any questions on any of these, please 
contact Peter at ext. 6531. 
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2. “Appropriate Network Use”: This is information on the Appropriate Use policy of 
the District. 

 
3. “Archive Curriculum Folder”: As a precaution, older versions of the “DeForest 

Curriculum” folder are here. There is also a back-up of the documents on CD. 
 
4. “Clip Art in Word or JPEG”: There are some clip art samples related to education 

in this folder. Items can be “copied” and pasted in any Word or PowerPoint 
document. 

 
5. “Continuous Growth Plans”: The District and Building Continuous Growth Plans 

can be located and referenced in this folder. 
 
6. “Decisions on Curriculum”: The DeForest Area School District has developed a 

system for developing and preserving curriculum documents. The folder contains 
those documents. Questions can be directed to Peter O’Neil on this.  

 
7. “Curriculum-Programs Documents Approved”: This folder contains a list of 

programs that have been reviewed by the District Learning Improvement Team 
(L.I.T.) 

 
8. “Decisions on Curriculum”: This folder contains the curriculum philosophy of the 

DeForest Area School District. 
 
9. “DEFOREST CURRICULUM”: These are the official curriculum documents for 

the district. Putting documents onto the network began in the fall of 1999. Two 
application programs were used: Microsoft Word, and Microsoft Access because of 
their availability, ease of use, and ability to create documents that matched district 
needs. The quality of these original documents vary. It was originally the intent in 
1999 to put the documents into the system without judging their quality because 
quality is best judged by the people using those documents. Since January 2006, 
many curriculum documents were revised and presented to a District Committee 
called the Learning Improvement Team (L.I.T.). During the 2007-2008 school year 
there will be further examination of individual documents. When looking at a 
document, ask these questions: 1) Is the document readable and well organized? 2) Is 
the information valuable for organizing a program? 3) Is the information an accurate 
reflection of what is done in the classroom? If the document is of value, wonderful. If 
it is not, then contact the office of the District’s Director of Instruction at ext. 6531 to 
see what can be done to make the documents be of greater value. This is a career-long 
process. Please do not expect to see every document in this system in “perfect” form. 
There is much work to be done, but it is a very good start.  

 
10. “Documents Needing a Home”: Some documents have been typed into the system, 

but not placed in the proper folder at this time. Entering documents is an ongoing 
process.   
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11.  “DPI STANDARDS AND GUIDES”: This folder contains “Up-to-Date” copies of 

the Wisconsin Standards stored in Microsoft Word. It also contains copies of 
curriculum planning guides stored in Acrobat Reader developed by the State of 
Wisconsin. New guides are being added to our system when they are published by the 
Department of Public Instruction. 

 
12.  “FORMS”: This folder contains some curriculum related forms such as “lesson plan 

options”, “curriculum writing”, “Teacher Evaluation”, etc.  
 

13.  “Graduation and Promotion”: Documents related to Graduation and Promotion 
procedures are stored in this folder.  

 
14. “Mission-Vision-Ends-Culture” Statements of the District  

 
15. “MS-HS Transition”: A committee of high school and middle school educators have 

been meeting and creating documents that are shared between the two schools. 
 
16. “PROFESSIONAL DEVELOPMENT SYSTEM”: This folder contains 

information and forms on the professional development system adoption by the 
District and the DeForest Area Educational Association. 

 
17. “Staff Development”: This folder contains information from past inservices along 

with survey results. Information about upcoming opportunities can be found on the 
District’s website (www.deforest.k12.wi.us) and choosing “For Staff.” 

 
 

18. “Testing and Assessment”: Information about Standardized Testing is found in this 
folder.  

 
How to Use the Documents: 
A copy of all documents can be downloaded to a computer or disk. The “masters” cannot 
be altered, but copies can be manipulated and changed. If a staff person wants to update 
and change an “Official” copy, he/she should make changes and email a copy to the 
Director of Instruction for placement in the Curriculum folder. The updated version will 
be put into the system and the “older” version will be archived. Please call the Director at 
extension 6531 if there are any questions. 
 
Quality documents greatly help teachers better organize their efforts. The office of the 
Director of Instruction is very willing to assist any teacher, or group of teachers, create 
curriculum that is valuable for everyone. If someone has any questions, would like 
assistance, or would like to discuss curriculum, please call Peter at ext. 6531. 


